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Section__________

	
	Expected Level (E)
	Impressive Level (I)

	M & T
	· □  Assignment was submitted through Blackboard correctly

· □  Memo is in MS Word format

· □  Correctly computes percent attendance (Evidence provided in charts and tables, not by pasting entire data with Pct Att included)

· □  Uses percent capacity in the analysis

· □  Includes relevant pivot tables

	· □  Includes multiple relevant pivot tables, using different methods of displaying the data

· □  Includes multiple relevant pivot tables, using different methods of sectioning the data

· □  Summary stats for each venue are included (mean, standard deviation, min, max, count)

· □  Computes additional quantities to assist in analysis
For Revision Only
□  Errors  made in original are adequately corrected

	0  E-  E  E+  I-  I
	· 
	

	A & R 


	· □  Clearly explains the criteria for deciding “good” and “poor” performance
· □  Identifies the venue or venues that might underlie possible problems regarding attendance patterns

· □  Identifies the night or nights that have problematic attendance patterns
· □  After having identified problematic venues, proposes possible solutions for each of the venues identified as problematic

· □  Clearly identifies any assumptions used in proposed solutions (i.e. if a venue is cancelled, where do those people go?)

· □  Logic of the analysis is based on proper comparisons (apples to apples, etc.)
	· □  Makes use of summary stats in analysis and comparisons (particularly, mean and standard deviation)

· □  Analysis clearly makes use of information presented to support for all possible solutions

· □  Suggests specific proposals for gathering additional data needed to clarify the analysis

· □  Logic of the analysis is clearly expressed and can be followed easily, no missing details or large gaps in the analysis

· □  Provides specific predictions about impact of recommendations

· □  Draws inferences from each displayed pivot table

For Revision Only
□  Errors  made in original are adequately corrected

	0  E-  E  E+  I-  I
	· 
	· 

	C & P 


	· □  Assignment was submitted on time

· □  The writing is competent (grammar, spelling, and sentence structure are basically correct)

· □  Memo has a suitable introduction with an overview of the context and analysis

· □  The presentation of the proposal is adequate and complete (must include everything the memo requires)

· □  Document sections in order and not fragmented
· □  The charts and summary stats are placed within the text of the memo


· □ Scored at least 5 out of 10 on quiz

	· □  The charts and summary stats for each venue are placed in proximity to the text that refers to them so as to make for easy reading

· □  The presentation is professional
· □  Includes a conclusion summarizing the results of the analysis

· □  Memo incorporates sufficient analytic detail to reflect professional quality writing

For Revision Only

· Errors made in original are adequately corrected
· □ Scored at least 8 out of 10 on quiz

	0  E-  E  E+  I-  I
	· 
	· 


M&T = Mechanics and Techniques
A& R = Application and Reasoning
C&P = Communication and Professionalism 0 = Not sufficient to pass

E = Expected level of performance
I = Impressive level of performance

Boxes are marked according to the following system (inner boxes for revision)

□ = Criteria not met
[/] = Criteria partially met
 [X] = Criteria met

