Rubric for Memo 15 


Name           






Section            


	
	Expected Level
	Impressive Level

	0  E-  E  E+  I-  I
	· File submitted correctly through Blackboard
· File downloads in a reasonable length of time (paste special is used)
· □  Correctly computes periodic payment for loan A
· □  Correctly computes periodic payment for loan B
· □  Correctly computes periodic payment for loan C
· □  Correctly computes periodic payment for loan D

	· □  Computes an equivalent payment for each loan in order to compare them to each other

· □  Correctly determines total interest for loan A
· □  Correctly determines total interest for loan B
· □  Correctly determines total interest for loan C
· □  Correctly determines total interest for loan D


	M and T
	· 
	

	0  E-  E  E+  I-  I
	· □  Analysis explains different possible goals in selecting the “best” loan
· □  Analysis clearly explains any assumptions being used in making/evaluating the loans

· □  Analysis compares the loans using all three reasonable aspects (time, periodic payments, total interest)


	· □  Analysis clearly explains which loans would work best for which goals
· □  Analysis compares the loans using more facets than the three mentioned in the memo

	A and R
	· 
	· 

	0  E-  E  E+  I-  I
	· □  Assignment was submitted on time

· □  The writing is competent (grammar, spelling are basically correct)

· □  There is an adequate introduction to the problem situation

· □  The writer clues the reader as the structure of what is to follow in the memo 

· □  The presentation of the proposal is adequate and complete (must include everything the memo requires)
· □  Charts and graphs are not fragmented
· □  Charts and graphs are legible

· □  Scored at least 5 out of 10 on quiz

	· □  Charts, text and graphs are arranged in a way that facilitates understanding and does not clutter the memo
· □  Includes a table summarizing the results for each loan to facilitate comparisons
· □  Conclusion includes a recommendation as to which model the company should use and what that implies about profits
· □  Conclusion includes a summary of the evidence
· □ Scored at least 8 out of 10 on quiz

	C and P
	· 
	· 
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M and T = Mechanics and Techniques



0 = Not sufficient to pass

A and R = Application and Reasoning



E = Expected level of performance

C and P = Communication and Professionalism


I = Impressive level of performance

Boxes are marked according to the following system (inner boxes for revision)

□ = Criteria not met
[/] = Criteria partially met
 [X] = Criteria met

